
INFORMATION GUIDE 

The City requires the assignment of a 
separate address for accessory dwelling 
units  to supplement the basic address 
of the main dwelling. The identifier for 
the secondary suite may be alphabetical 
or numeric. Suite numbers are shown at 
the start of the address for: 
• Emergency response; 
• Current and future utility hook ups; 
• Applications for future business 

licenses; and, 
• Canada post and other mail delivery 

services. 
Lock off suites are not addressed. 

Please note: This brochure is 
meant for guidance and 
convenience only. It is not to be 
interpreted as being 
representative of all requirements 
of City Bylaws. 

For precise requirements, 
procedures and policies please 
contact the Development 
Services Department.  

 
 
 

For more information or to 
setup a pre-application  
meeting, contact the City’s 
Planning Department: 

Phone: (250) 627 0946 
Email: planning@princerupert.ca 

 
 

Safety is always top priority for the City. 
Building and Bylaw inspectors work 
collaboratively with secondary suite 
owners. However, if owners of illegal 
suites do not comply with minimum 
safety standards, enforcement may be 
necessary.  
Owners will have the opportunity to 
bring suites into compliance through 
permitting processes. Continued non-
compliance of safety standard will 
result in the forced removal of the suite.  

Staff members in the Development 
Services Department are responsible 
for approving building plans, issuing 
building permits, and inspecting 
construction. They may be called 
upon to provide advice to builders on 
the interpretation of codes.  



Yes. Each dwelling unit, principle or 
accessory, must provide one off-street 
parking space. If required parking is not 
possible, the owner would require an 
approved variance.  (See Development 
Variance Permit brochure or speak the 
Planning Dept for more information). 

Yes. For Secondary Suites, the size of 
the suite is limited to 90m2 or 40% of 
the building's habitable area. For Lock-
off Suites, the size of the suite is 
limited to 45m2 40% of the buildings 
habitable area. In both cases, the limit 
will be whichever size is less. Only one 
accessory dwelling unit is permitted 
per principle dwelling.  

The City of Prince Rupert has 
developed and implemented an 
accessory dwelling unit program 
to promote affordability, stability, 
and quality in the local housing 
stock.  
This brochure provides practical 
information for homeowners 
looking to build an accessory 
dwelling unit. Units can be used 
as a mortgage helper, to 
enhance the local rental supply, 
and to improve the re-sale value 
of a home , all without 
significant change to form and 
character of neighbourhoods.  
These guidelines also highlight 
the health and safety standards 
in place that protect the 
interests of both homeowners 
and tenants.  

Accessory dwelling units are private, 
self-contained units within a principle 
dwelling. In Prince Rupert, they may take 
the form of Secondary Suites or Lock-off 
Suites. Secondary suites, which have 
their own external door and are 
addressed, are permitted in single or 
two-family homes. Lock-off suites, 
which may or may not share an entry 
with the main unit, are permitted in multi
-family homes.  
Prince Rupert’s Zoning Bylaw allows for 
suites in all zones that permit residential 
development.   

Building permits are typically required 
in order to construct, alter, repair or 
demolish a building or structure. 
Homeowners are responsible for 
carrying out the work or having the 
work carried out in full accordance 
with the requirements of the BC 
Building Code and other applicable 
regulations.  
It is also important that renovations 
comply with the City’s Building Bylaw 
and Zoning regulations to meet safety, 
livability, and accessibility standards 
which help to ensure that suites are 
safe for homeowners and tenants.  
Once you successfully complete the 
building permit and inspection 
processes, you will receive an 
occupancy permit for your new suite. 
The occupancy permit is your proof 
that the building renovations comply 
with relevant bylaws and codes and 
are safe for people to use.  

The accessory and principle dwelling 
units must be a single real estate 
entity. This means that owners cannot 
sell a suite independent from the 
principle dwelling that it is situated 
within. As part of the building permit 
process for a new house, owners must 
register a covenant that specifically 
prohibits stratification of the suite.  

To build a suite 
(or legitimize a 
suite that was 
built without 
permits) a 
building permit 
is required. 
Permits help 
ensure that construction and major 
renovations comply with City bylaws, 
the BC Building Code and minimum 
health and safety standards.  
In Multi-family dwellings (3+ principle 
units), a development permit will be 
needed before obtaining a building 
permit.  
All applicable fees must be received 
before the permit can be granted. 
Contact the Development Services 
Department for more information on 
current fees.  


